Audio
Presentations – speakers panel, 4 mics on stage
Live streaming and recording 
Audience mics  1 or 2 
Film stage, screen & speakers 
The quote Steve provided us included the foyer we don’t need any further break out spaces. Thank you.
Gai has just confirmed that our event will start at 8.30am ( coffee/mingle/arrival) and the event itself will start at 9am – 11am 
[bookmark: _GoBack]We expect our guests to mingle for a brief while in the foyer afterward but this won’t be for very long. 
